[image: image1.png]V“ healthy
A3 Families



Healthy Families Oregon
Staff Role Change Form
                       Complete this form each time an existing staff changes roles or

                               funding stream (HFO/MIECHV) within your Healthy Families program 

Submit form to Linda Jones: linda.p.jones@state.or.us

	Date Submitted:   

	Full Name
	
	Current FTE
	New FTE

	County/Region
	
	Previous Role
	

	New Role
	
	New Role Start Date
	

	Staff Email Address
	
	Staff Phone # 
	

	Provider Name
Mailing Address

Phone & FAX #
	

	Supervisor Name
	
	Supervisor Email
	

	Supervisor Phone #
	

	Funding Stream for Salary:
Check all that apply & fill fte
	            Healthy Families                    MIECHV Federal Grant
              (_______fte)                            (_______fte)      

	I have updated this staff person in HFAST
	
YES                               NO, but I will on __________

	DATA SYSTEM 
	MEDICAID CLAIMING SYSTEM

	Dedicated Data Entry Staff have been established and set up in the Interim HFO Data System.
https://oregon.vistalogic.net/clarabeta


	
MAC Claiming is through MESD system as of 7/1/2015- http://www.mesd.k12.or.us/mac

Please Note: 

MAC Claiming requires completion of Medicaid Claiming training video 

https://earlylearningcouncil.files.wordpress.com/2013/07/hfo_training-video-links-7-21-14.pdf
and MESD use video found on HFO for Providers page under Medicaid Webinars: How to enter your Time Studies prior to participating in Time Studies






Please check boxes for all trainings that this employee will need.  This form will count as their registration form.  You will receive notice once your staff has been scheduled for each training.  


Check all needed:





Integrated Strategies HV CORE			Supervisor 1-Day CORE�(HV, Sups, PM all need this within 6 months of hire)			(All Sups & PMs need this within 6 months of hire)


	


Parent Survey CORE				Program Manager�(HV & Sups all need this within 6 months of hire)			(All PMs need this within 6 months of hire)











Please register this employee for the next available required trainings (check all needed):     �See back page for all training requirements��Home Visitor CORE 			Supervisor 1-day CORE ��Parent Survey				Program Manager CORE
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